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The Trust of Public Education

American Preparatory Academy

A public school’s central mission is two-fold:

To ensure that each student achieves maximum academic proficiency and,

To ensure that each student develops virtuous character and motivation for productive citizenry, that thereby stud
become effective citizens of a free nation, and possess the intelligence, skills and desire to dedicate a portion of the
lives to changing the world for the better.

N —

‘ust of the citizens of our nation, expressed in their hard-earned tax dollars flowing to our public schools, must be maintaine
zh strict accountability to these two objectives, and repaid by students who benefit from that public trust by their diligence, 1
and commitment to community.

rican Preparatory Schools accomplishes this central mission by espousing the following tenets:
Schools achieve maximum academic success and student proficiency by:
o0 teaching skills to mastery levels,
0 imparting valuable knowledge,
0 transmitting the common culture that binds us as a nation, and
(@)

exposing children to supreme examples of artistic and intellectual achievement.

Mastery of a fundamental core of knowledge is essential to a child’s achievement in later grades. Material should be coherent, sequer
content-rich, and challenging, and must be taught to mastery level by the teacher.

Standardized testing is an essential tool for measuring student learning and teacher success.

The formation of good character goes hand in hand with mental training.

Serious scholarship requires a willing and enthusiastic mind, self-discipline, determination, patience, and humility.

All children can learn, although their pace may differ, and their response to higher standards is improved performance.

The school must be structured to support parents so that they may play an active role in all aspects of their child’s education.

ory Schools 2016-17 APA-WV2



Table of Contents

SION AND VISION

American Prep MiSSION StALCIMENL..........ccuerieiiertietesietesttetesttete et eteette st estesseeaesseessesseensesssensesssenseessanseensenseensesseensesses 5
PhilOSOPRY StALEIMENL. . .c.uieiieiietieiieiiete ettt et et et es e e st e te et e st essesseesseeseensesseensesssenseessenseensanseensenssensesseensesneensesnnes 5
T 10 1) LY £o ' 1<) USRS 6
Virtuous Character DEVEIOPIMENL ........c.eeveriieiiriieieitietesiteteeteteeteteetesteesaesseessesseesessaeseessensessseseensenseensesseensesneessesnnes 6
BUilding FOUNAATIONS ......eoveiieieitieieciieie ettt te et e et esteeae st e esaesseenseeseensesseenseeseensesseensesseensesnsensesnnes 6

BUILAETS TREIME .....ouviiieiieiieciieie ettt ettt ettt et e st e et e s et e e e s st esaesseesseeseensenseensesseenseeseensesnnensesnsenseennes 7

Builder Mottos for Current SCh00]l YEaT.........ccciiiuieieriieierieeiece ettt e e sseenaesseenees 7
AMDASSAAOT PIOZIAIMN ......eiiiiiieiieiiieiectiete ettt ettt ettt et e s aeeee st e estesseesbe et eensesseenseeseenseeseensesneensesnnenseennes 8

)aily School Operation 9
SCREAUIES ..ottt ettt et sat e et esat e e bt e sat e et e e she e e bt e sabeeabeesabeeabeeshbeeabeeshteenbeeenbeenbeesabeenbeees 9
F N 873114 . 1 Lo PRSPPI 9
GENEIAl PIOCEAUIES .....ovieiiieiieit ettt ettt ettt ettt et e st ete st e besse e seesseseesseseessaeseenseeneensesnnenseennas 9
Truancy-Failure to Attend SCROOL.........c.oioiiiiiiieiee ettt ene s 10

SCREAUIEA ADSEIICES ... eeueiiieieiiieieeiiete ettt ettt ettt et e st etesatenbesseesbeesaenseesaenseesaanseessanseensesseansesseenees 10

TATAIES ..ttt ettt ettt ettt et e s bt e et e e bt e bt e h et e bt e s h e e e et e e shb e et e e b bt et e e bt e e be e bt e enbeesaneeabeenee 10

Check-1n8 and CRECK-0ULS .......c.eeiiiiiieiiiieie ettt ettt et et et e et eaesseensesseenseeseenseesaenseessanseessenseensesseensesseenses 10
Check-ins and Check-outs During the Day...........ccccereeiirieiiinieiieierit ettt eeeenes 10

NO Check-0uts DUring CarpoO] .........ccueviiieriieieeiieiieeeie ettt ettt steeste e essessaesseeseeseeneesseensesseenses 11

Check-0uts fOor SPecial AWAIAS. ... ...iccieiiiieeieieeeee ettt ettt e sse e ae st e esae st ensesseensenseenseeseenes 11
ENd-0f-Day CRECKOULS........eeiuieieeiieiieiieie ettt ettt ete st ete st e e st esbesteebeessenseenseseessesseensesseensesseensesssensensnens 11

AENAANCE VIOLATIONS. ... eetieiieiieiieetieite ettt ettt e sttt et e et e st este st esaesseenseeseesseeseenseeaeensesseesesssesseensesseensenseensenseensenseanes 11
EXCESSIVE ADSCIICES ...uveuvieuieiiieieeiietieiiete et et etteeteestessteaesseesseeseenseeseenseessenseansanssansesseansesseensesssensesssesensnens 11

UNEXCUSEA ADSCIICES . ...c.vveuveiienieeiietietieteestesteatesseestesseesessaessesseensesssenseassenseassaseansesseansesseensesssensesssensesssens 11

EXCESSIVE TATAICS .....eeueietieeiieeiie ettt ettt ettt e st e b b e et e e b e e et e e bt e sabe e bt e sabeenbteeabeebaesabeebeesas 12

Attendance SChOOI-SECONAATY .......ccuiiiieiiieiei ettt ettt e ae st estesseesesseesesseensennnens 12

Excessive Check-0UtS-SECONUATY .........ccveieriieiiiieie ettt ettt ae st aeestesseensessaesesseesesnnens 13

L1 31 1¢ - TSP 13
Academic Calendar for Current SChOO0l YEAr .........ccivieiiiiiiieiieiecieeeee et s 13

SCROOL CLOSUIES.......eeueeiieieeiieieciteste et e e et e bt et e et este st esee s st eseesseensesseensesseessesssensesssenseessanssassanseansesseansenseenses 14

(O g 1070 E OO OO USRI 15
Late PICKAUD c.nteiiieiieett ettt ettt sttt st e s bt e et e bt e ea bt e bt e st e e htesa bt e sbteeab e e bt e eabeebeeeas 16

Student Behavior at CarPOOL........cc.eeveiiieieriieiee ettt st ettt sttt e s et e esaateeseeseeneenseensesseennes 16

BT 1 1S ¢TSRS 16
PLede Of ALLCGIANCE .....eveeieeeieiieiieetiete ettt ettt et ettt et e et esteest e beesse st e enseeseenseeseenseeneenseeseenseensesseessesseensenseensenseensenseanes 17
7T A 15T B 13 o SRS USRI 17
HOLIAAY CRLEDIALIONS ....e.vieiieiieiieiieetieie ettt ettt ettt et et esteeste st esae et e enseeseesseeseenseeseensesseenseensesseensesseensenseensenseensenseanes 17
Unity and Diversity; Or Other OPt-OUL POLICY.....ccuieiereiieriieieeeeieste ettt ettt et et eseeseesseesaesseesaesseensesseensesseenseeseanes 18

ory Schools 2016-17 APA-WV2



JALTH AND SAFETY 19

TINIMIUNIZATIONS  ...c.vveeavie et etee ettt et e ettt e et e eteeeabeeteeeabe e aeeease e baeesseeaseesabeessaesaseasaeesseessseesseensssenseansaeseseesseenseeasseenseesseans 19
Illness DUring the SCROOL DAY ........ccieiiirieiieieit ettt ettt et s et et e et e eseessesseessesseesseessesseensesseensenseensenseanes 20
IMEAICATIONS ......veeeiieetieeeteetee et et e ettt e vt e etaeeteeeabeeaseeeebeeaeeeeseesaeesseeasseeaseeasaeseseeasaeesseessseesseenssseaseanssessseesseenseessseenseenseeans 20
AL QUALTEY ©ooniiiieie ettt ettt ettt et et e te e st et e esee st esse st eatees e ens e et e enseeseenseeRe e se e Rt e seenee s e ente st entenseensenseenteeneenes 20
SCROOI LUUNCH ...ttt ettt et eete e et e e e teeeabeesaseeabeestseeabseesseeabeesaseesbeessseenseesseenseensseeasaessseenrens 20
SECUTTLY teoeteetieeteet ettt ettt et ettt et e et e et e s et e et e e s bt e e bt e bt e ea bt eshteeabeeshteeab e e beeeabeeaeeeabeesaeeea bt essbeeabeenbeesabeenbeesabeenneesaseas 21
'‘ADEMIC POLICIES 22
O ZANIZATION ... . eutieeiesieeeeeete et et ete et etesttessesteessesseesseeseanseessanseessanseensenseansesseensesseensesseenseessenseessenseessenseessanseensenseansesseanses 22
PIANNETS ooiiiiieii ettt ettt ettt et e e et eebeeeab e e aeeeaseeebeeeaae e teeeabe e beeeabe e tbeetbe e tbeenbeeteeeabeebaeeebeeatseeabeeataeereenaeeens 23
LLOCKETS  oeiiiiiiee ettt ettt e ettt e et e e ettt e ettt e e e beee e tbeeetbaaeathte e ettt eatbeeatbaee ettt eantbeeetbaeeasbteeantaeeetbaeeasraeeantaeeensres 23
HOIMEWOTK ...ttt ettt e ettt e e ettt e e e bt e e etbeeeesbteeassseeasssesasssaeeaasseaassseeenssaaesseeaansseessssaassseeeansseennsses 23
Academic COMMUINICATION. ... ...eiuieitieetieeteeeteeeteeeteeeereesteeeseesteeeseeeseesaseeaseessseaassessseessssasseeasssesseasseeassessssesaseesssseseesseeans 24
Communication With STUAENTS .........cccviiiiiiiiiiii ettt ettt e et e et e e teeeabeesteeeabeesseeeabeesssesareessseenseenses 25
Academic Programs and ENrichment ACLIVILIES .......c.coiriririririenenteietee ettt ettt ettt sae 25
SChOOL PTOMOTION POLICY ...eouviiiiiiieiiitieiiett ettt ettt ettt ettt et e e st esesmeesseensesseensesseenseesaensesseenseensenseansesseaneas 26
ACAACINIC FAIIUTE ....uviiiiieiii ittt ettt et e et eeteeebe e te e e abe e teesabe e saeesseesseesseeseeeeseeseessbeessesnseeasseenseeseeans 27
ss Code 27
de of Conduct 30
LO0) (N w1310 (T TSP S TR 30
GOAIS ittt et e e heeete e e beeetteebeeataeebeeataeebeeatteebeetteeabeetaeeabeeataeebeeatteebeeateeeabeearaeenreentes 31
IS8 oottt e ettt e ettt e ettt e e haee ettt eatbaaeathte e ettt eatbeeatbaee ettt eantbteetbeeeatbteeantaeeetbaeeasraeeantaeeansres 31
Language and COMMUIICATION ........c.eecuieieiieierteetesteetesteetesteestesteessesseessesseessesseessesseessesseesseessessesssessesnsesseensenseensensennes 31
ACAACINIC INEEEITLY . c.uveeiteiiieiiitett ettt ettt ettt ettt e b e et e e bt e s et e e bt e sat e e bt e sabeenbaeea bt enbeesabeenseesebeenbaesabeebaeenseenseenns 32
BRAVIOT oottt ettt e b e te e be e eteeeaeeeteeebeeeteeetbeeataeeabeetaeenbeeateeebeeteeeabeeatseenbeeataeereenreean 32
TEChNOLOZY USAZE POLICY ..veeuiiiieiiieiieieeiieie ettt ettt ettt et e st e et e e te e st e et e enseeseessesseeseensesseessesseensesseensenseensenseanes 35
Valuables, Electronic Devices and GAINIES ...........cc.eeeeeueeeeeureeeereeeeeeeeeeeteeeeeieeeeeeaeeeeeteeeeesaeeeeaeeeereeeenseeseeseesereeeenneesennnes 35
Secondary School Discipling Plan- - INfraCtions ...........ccueruiriierieiienieiieieie ettt ettt ese et enaesseensesseennas 35
Parent Intervention GUIACIINES ..........cciiiiiiiiiiiiiiectie ettt ettt ettt e e beeeteesabeeeteeeeseesteeeeseeaseeesseasseesssesssseeaseessseenseenseeans 36
Emergency Suspensions and EXPUISIONS ..........ccieiieiiriieriirierieetesteete st eteeteeteeseeseeseessesseessesssesseensesseessessesssenseensenseenes 36
arent Involvement Policy 37
Non-custodial PArENt/GUATIAN . .........c.eevueiiieieeieteeiere ettt et ettt eteseeetesseesteeseenseessesseesseseessesseensesseensesseesesnsesensnens 37
CATCZIVEIS  ouviiuieiieuietieeteeteeteeteestesteestesseensesstenseeseesseeseanseessenseassanseeas e seamsesseensesseemseseeenseessenseessenseessenseassenseenseseansesseanees 37
72 31701 PSPPSR 38
VOIUNEEET GUIACTINES ....c.vviiiiiiiiieiieeie ettt ettt et ettt et e et e e eteeeabeesaseeabeestseesssessseesbeessssesseessseenseessseenseesseeaseessseenreas 38
DIiVers and CRAPEIONES .......ccvertieieetieteetieteetteteetesteetesteestesseastesseessesseensesseesseeseenseeseessesseesesssessesnsesseensessennsenseensensennes 39
Parent/SChoo] COMMUNICALION .......ccviiiiiiiiieitee it etee ettt et et e e et e et e e st e ebeesteeebeestseesbeessseesseessseenseessseesseessseeseessseenrens 39
Scho0l/Parent COMMUINICAION .......ccuieirieerieiteeiteeeteesiteesteeeteeeteeesaeeseessseeseessseessessssesseassssesseessssenseessseesseenssseseessseensens 41
Parent-TeaCher CONTEIEIICES ... .ccuuiiiiiitiieiiectie ettt e ettt e ettt eeteeeaeeeteeebeeeteesabeeasseesbeessaeesseeseeesseaseesssesasseeaseessseenseeseeans 41
FINANCIal CONTIIDULIONS. ......eiiiiiiiiicti ettt ettt et e ettt e vt e e be e vt e e abe e teeeebeesaeesseesaeesseesssesseeseeessesssseenseessseenseenseeans 42
B ettt et ettt e ettt e e etbee e e htee e tteeaatbaeeathte e ettt eatbteetbaee ettt eantbeeetbaeeasbteeantaeeetbaeeasraeeansaeeentres 42
Lost or Damaged Books 42
NDICES - COMPACTS 43-45

ory Schools 2016-17 APA-WV2



I. Mission and Vision

American Prep Mission Statement
To provide an orderly, safe and nurturing learning environment wherein content-rich,
efficient curriculum and research-based instructional methodologies are utilized to
ensure that every student achieves academic success and develops good character
based on concrete measurements.

American Prep Jr. High Mission Statement
American Preparatory Academy Jr. High assists students in their efforts to become student scholars by
providing an academically rigorous liberal arts program that prepares them
for advanced study at the high school level.

American Prep High School Mission Statement
American Preparatory Academy High School provides an academically rigorous liberal arts education
that prepares students for advanced study at the university level, thereby developing conscientious, confident citizens
who think clearly, are effective proponents of those thoughts and are actively involved in the building and governing of society.

yrogram at American Prep is regularly evaluated in light of the school Mission Statement — will it promote academic achievement and/c
us character development? We invite all members of the American Prep community to assist in promoting and supporting the school’s
m. Feedback and input are always welcome as we work to refine our programs to better reflect our mission.

,ophy Statement

1t academic achievement is the primary goal of American Preparatory Academy. We believe that only when students master fundamen
e fluent in the basic foundational knowledge of the major disciplines can they move on to effectively express their knowledge and mast
-level skills.

fore, the foundation of our instruction will focus on mastery of fundamentals. We define mastery as the ability to demonstrate knowled
ills repeatedly and accurately. This requires repeated instruction in the subject matter, increasing degree of challenge and considerable
se. As our students master the fundamentals, our instruction focuses on sequential building of conceptual knowledge and promoting
:ndent expression of knowledge. Finally, our instruction focuses on individual internalization of conceptual knowledge, expressed in
ive written work and verbal presentation, preparing our students for advanced study at the high school level.

1 Model

can Preparatory Academy is a liberal arts, classical education school model. In the modern sense, this means that we teach a broad ran
as opposed to “specializing” or teaching vocational skills. In a traditional sense, it means that we adhere to the concept of the Trivium
-eted to represent three stages of knowledge acquisition. The Grammar Phase is identified with the young child (0-9), who easily mem:
poems and factual knowledge. The Logic Phase (9-14) is identified with learners “connecting” their factual knowledge in a logical
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1, “making sense” of things. The Rhetoric Phase (14-beyond) is that in which students learn to coherently and persuasively defend the
n writing and speech. (In medieval times, these three designations were subjects of study preceding the study of arithmetic, geometry,
omy, and music.) American Preparatory Academy respects this well-founded, proven educational model and uses it in selecting and
nenting the school's curriculum.

nous Character Development — Builders and Ambassadors Programs

er to establish an excellent institution and a loving, positive atmosphere at American Prep, we must build a foundation of virtuous char:
students and ourselves. We also believe that mental training goes hand-in-hand with the formation of a good character. We have firm
d these ideals into our institution through a district-wide “Builders” theme and Ambassadors Program. All staff, parents, and students -
er to “build” our great school on these principles:

ing Foundations

tations: High expectations in academics and character reflect the unwavering confidence we have in our students. We believe that our
its can and will achieve whatever is set before them. High expectations are the vital first step toward achieving our school mission of
nic excellence and virtuous character development for each student. The confidence engendered in our students by the high expectatio
10tivates them toward excellence.

2 We believe that properly reinforced effort is the key to achievement. Our students and staff know the value of hard work, and are
itted to working hard every day. The fruits of work are real and satisfying, and are won without exception by those willing to engage 1
sarnestly and consistently. The fruits of work cannot be borrowed or lent.

isiasm: Enthusiasm propels one on to greater effort. Enthusiasm makes work enjoyable and provides encouragement for others to put 1
sed effort. It is the responsibility of every member of the American Prep community to bring enthusiasm to their work and to their
ations at school.

iragement: Expertise in the art of encouragement is a hallmark of American Prep staff. Nearly constant, expertly applied encouragem
ed to balance the high level of rigor we require of our students.

lence: Excellence is a self-perpetuating value. When one achieves excellence, motivation is generated that leads to a natural increase i1
;ations, and encourages one to apply effort and enthusiasm to obtain new, even higher levels of excellence.

ers Theme

uilders Theme is reinforced by our “Builders Song” (K. Woodcox, 2004) and the “Builders” poem (below). Each student and staff mei
rizes this poem and recites it at school events and in classrooms. It is also promoted through monthly “Builders Mottos” and “Builders
Is” that are presented to students and staff. We ask all members of the American Preparatory community to conduct themselves as buil
ing themselves the question: “What would be building behavior?” Keeping the standard of behavior at that of a “builder” makes it easy
how to conduct oneself and promotes a positive place for learning.
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Builders

1 saw them tearing a building down,
A gang of men in a busy town.

With a yo heave ho and a lusty yell,
They swung a beam and the sidewall fell.

1 asked the foreman if these men were as skilled
As those he would hire if he were to build.

He laughed and said, “Oh, no indeed,
Common labor is all I need,

For they can wreck in a day or two,
What builders have taken years to do.”

So I asked myself, as I went my way,
Which of these roles am I to play?

Am I the builder, who works with care,
Measuring life by the rule and square?

Or am I the wrecker who walks the town,
Content in the role of tearing down?

I've made my decision, I'll start today,
I’ll be a builder in every way.

- Anonymous and Howard Headlee

Builders Mottos for 2016-2017 School Year

August: Be a Builder
September: Building with Enthusiasm
October: Demonstrating Integrity

November: Expressing gratitude in word and deed
December: Kigatsuku-Looking for ways to serve others
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January: Thinking positive thoughts about myself and others
February: Using my words to encourage others

March: Quickly acknowledge mistakes and humbly make amends
April: Facing obstacles with determination and positivity

May: Respecting my body and mind

June: Be a builder

issador Program
can Preparatory Academy is committed to helping students become great scholars and exceptional citizens who contribute to the we
they live. This is accomplished through our structured academic model and orchestrated Ambassador Program.

student who attends APA is a participant in the Ambassador program. The character development ideals embodied in the Amba:
im are championed from Kindergarten through 12" grade. The program is not an extra-curricular activity, but an integral part
)ld mission of APA, which is to promote rigorous academic instruction and strong character development.

.mbassador curriculum is built upon seven areas of focus: social graces, professional behavior, self-management skills, peer lead
ence, community service, civic awareness, and arts/cultural appreciation.

-ogram begins in the elementary grades with the character traits of a builder. A new Builder virtue is introduced at the first Show Whai
K-6 assembly of each month and is discussed throughout the month. A few students who exemplify the previous month's virtue are se

sive the "Builder of the Month" award at this assembly. Secondary students also follow the Builder tradition with monthly Builder awa
semblies.

h K-6 classroom, focus is given to the professional protocols of social dining, introductions, greeting others and making eye contact. In
the extended Wednesday workshops begin, combining games and activities in a festive and fun atmosphere to teach further profession
These training workshops continue through 12" grade.

APA student progresses through the Ambassador Program, the calendar of events expands to include: service projects, cultural events,
ttive experiences, and other opportunities for each student to practice the professional and social skills they are mastering.

mbassador Program is designed to develop the leadership qualities of an Ambassador. An Ambassador is a Representative, an Advoca
Leader—an individual who naturally puts into practice the social and professional protocols necessary for success in the business worl
ional pursuits and family relationships.

.mbassador Program is a part of the APA curriculum and attendance at Ambassador events is required.
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I1. Daily School Operation
dules

School will begin each day at 8:00 a.m. Parents may drop off students beginning at 7:35 a.m. each morning.
Students may be assigned a dismissal time by the Academic Director(s) (Dismissal #1 or Dismissal #2). These assigned dismissal ti
will be evaluated periodically during the year and your student’s dismissal time may change. These changes will be made by the

Academic Director(s) based on the academic needs of the student. Please follow this schedule for pickup times:

Students Assigned to Dismissal #1

M, T,F W, Th Half Days
School Begins | School Ends | School Begins School Ends | School Begins School Ends
71_12® Grade 8:00 a.m. 3:10 p.m. 8:00 a.m. 2:10 p.m. 8:00 a.m. 12:00 p.m.
Students Assigned to Dismissal #2 (Academic Extended Day)
M, T,F W, Th Half Days
School Begins  School Ends | School Begins School Ends | School Begins School Ends
7h__12% Grade 8:00 a.m. 3:35 p.m. 8:00 a.m. 2:35 p.m. 8:00 a.m. 12:25 p.m.

Parents must pick up their students within 15 minutes of their assigned dismissal time.
Generally, students are not allowed to call home during the day. Please don’t instruct your students to call you. School office
personnel will determine if there is a need to contact the parent and will assist students to make the phone calls or call home for t.

student. If the need arises, the student will use the school phone to call home. Students are not allowed to use cell phones during
school hours.

ndance

tal to our success that students attend school each day. American Prep has a goal of 95% attendance school-wide. Our academic goals
ieved only if our students attend school regularly.

-al Procedures

If a student is unable to attend school, a parent or guardian MUST call the school on the day of the absence before 8:45 a.m. to repor
absence. If a parent does not notify the school, the student may be considered truant.
Secondary Attendance: 385-351-3090 Extension 186.
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If the absence is illness related, we ask parents to report any symptoms or doctor’s diagnoses for the child’s absence. We will be trac
illnesses for potential outbreaks.

Attendance will be kept each day at American Prep, and will be reported to the administration by each teacher. Administration will t
daily attendance and will report any extended absences to the Director.

Absences may affect a student’s grade according to the class disclosures and depending upon work missed in the elementary grades.
Parents are encouraged to schedule appointments outside of school hours whenever possible. For students in grades K-6, afternoon
appointments are preferred so that students don’t miss reading or math instruction.

icy — Failure to Attend School

s a compulsory education state. Students are required by law to attend school each day. If a student chronically fails to attend school,
d by American Prep as missing more than three days per school year with no communication from the parent regarding the absence,
can Prep may report this information to a truancy officer.

uled Absences
a student needs to be absent from school for a special purpose that is known to the family in advance, the parents need to fill out a
scheduled Absence Request” and submit it to the school administration. Only when this form is filled out and accepted by the
ministration will a student be allowed to make up missed schoolwork. Scheduled absences still count toward the total number of abser
hen parents complete a “Scheduled Absence Request,” it is the parents’ responsibility to:

email the teacher and notify them of the planned absence

check the student’s learning plan for homework and schoolwork assignments

email the teacher to clarify any homework or classwork assignments

collect the student’s books and materials needed to complete the work
dministration may not approve scheduled absences if a student has less than 95% attendance. If an absence is not approved, teachers m
it be required to do extra work to assist the student in gathering and correcting missing work. Parents may be requested to pay for addi
ipies and/or assist with correcting schoolwork.

es
1 begins at 8:00 each morning and classroom doors are locked at that time. Students arriving after 8:00 a.m., or any other time during t
itside of carpool times, must be accompanied into the school by an adult to be signed in.

t-ins and Check-outs During the Day

>cause we teach “bell to bell,” it is vital that students remain for the entire school day. Parents are encouraged to schedule appointment
itside of school hours whenever possible. If a student needs to be checked-in during the school day, the student must be accompanied i
e school by an adult and signed in at the office.

a student needs to be checked-out during school hours, the parent/guardian must come into the school and sign the student out. Studen
ill not be released from class until parents arrive at the school. For safety reasons, students will not be sent out to meet parents at the ct
itside of regular carpool times. To minimize missed academic time, students will not be released from class until parents arrive at the sc
our student must be in attendance at least 4 hours during a school day in order to be considered present for the day. If you check in afte
:15 p.m. or check out before 12:00 p.m. on M, T, or F, your student will be counted absent. If you check your student in after 10:15 a.
eck them out before 12:00 p.m. on W or Th, they will be counted absent.
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udents will not be released to any person not listed on the emergency contact section of the registration card without prior writ
ithorization from the parent.

you are leaving town, be sure your caregiver is listed on the card as someone authorized to pick up your student from school. Let us ki
nere you will be, how to get in touch with you, and if you have given permission to authorize medical treatment to a caregiver in your
sence by completing the school form “Parent Info While out of Town.”

heck-outs During Carpool

‘hool office will be open for student check-outs from when school begins until 10 minutes before first dismissal. There will be no stud
-outs after that time. Please arrange to arrive early if you need to check-out your students at the end of the day. If you arrive after the
rou will be asked to wait in the front office waiting area until school is over.

c-outs for Special Awards

of your children is receiving a special award at the school, and you would like his/her school-age sibling(s) to observe that recognition
use the same procedures as if you were checking the sibling out of the school. No one is ever allowed to go directly to a classroom to
1 out of class. Siblings may not be checked-out for grade-level culminating events such as kindergarten graduation.

f-day School Check-outs

‘nts know of a regular conflict (like a practice that is scheduled after school consistently at a time that needs special consideration) for v
ident must be dismissed early, the parent must seek administrative approval. The school secretaries will help parents through that proc
e is a one-time appointment that a student needs to be excused for early, the student should bring a note to the school office on the day
itment. The school office will notify the teacher and the parent will come in to the school at the appropriate time to check out the stude

s may not check out students early to avoid waiting in carpool, or for other reasons of convenience. If this occurs, the student will be
d as absent and the absence will be counted toward the maximum absences allowed for “Attendance Probation.”

ndance Violations - Secondary

sive Absences-Secondary
If a student has more than 18 class absences (not necessarily consecutive) per quarter without prior written approval of the student's
application for “Extenuating Circumstances,” will be placed on "Attendance Warning."
Once any 18 additional class absences are accrued in any additional quarter, the Director will send a letter to the parents outlining the
student has been placed on “Attendance Probation” and a meeting with school administration and/or the governing board may be
required. It is important to note that our promotion policy requires a student to attend a minimum number of class periods in order to
receive credit for that class.
Please note that we are required to remove from our enrollment any student who is absent ten or more consecutive days of school wit
extenuating circumstances.

:used Absences-Secondary
If a student is not present in a class, teachers will mark the student in the system as an “S” (sluff). A parent or guardian must contact
school and notify the office of the absence within three days for the "S" to be changed to an "X" (parent excused absence).
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Students who leave campus without permission will automatically be recorded as an “S” in any class period missed and may face
disciplinary action.

An “S” in any class period will generate an automatic NG or No Grade, which results in no credit for the class. The NG will remain
the student makes up the “S” through 60 minutes of attendance school and paying the $6 fine.

Once the student has made up the “S” through the fine and attendance school, the class grade will return (as long as they do not have
in the same period due to accumulating four or more tardies as outlined in the tardy policy).

NGs received from “S” marks may only be made up during the term they were received.

If the student’s percentage in the class they receive a NG in is 59% or lower at the conclusion of the term, the F grade would remain
transcript instead of the NG.

sive Tardies - Secondary
Secondary students are allowed five minutes between class periods. By the second bell students are expected to be:
a. seated at their desks
b. with the necessary materials (pencil, book, binder)
c. in school uniform (name tag, shirt tucked in, etc.), and
d. working on bell ringer
Students who are not present and prepared at the beginning of class will be marked tardy for that class.
If a student accumulates a total of four or more tardies in any class, they will receive no credit (NG) for that class. Each class is evalu
independently.
No Grade (NG) will remain as the letter grade for that class and no credit will be given unless tardies are made up through attendancc
school (details below). If the student's percentage in that class equates to 59% or lower at the end of the term, the F grade would rem:
the transcript instead of the NG.
To make up each tardy, a student must pay $3 and attend 30 minutes of Attendance School (see below).

dance School-Secondary
Attendance school hours will be posted in the secondary offices and published in the newsletter. Typically it is held Saturday morn
from 8am to 11am for the second half of the term. No students will be admitted late to attendance school.
During attendance school, students must wear full uniform and must work quietly or read. If a student is talking or sleeping, they wil
excused and they must attend another day. No electronics are allowed in attendance school.
Once all sluffs and sufficient tardies are made up, the NG will be removed and the student's earned letter grade will reappear.
No Grades must be made up by the end of the quarter during which they were received.
Students who failed to make up No Grades due to extensive tardies by the end of each quarter may do so the following quarter but th
requirements double ($6 and 60 minutes for each tardy).
Students who failed to make up No Grades due to one or more Sluffs (S) in a class will not be allowed to make those up during subse¢
quarters.
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sive Check-outs-Secondary
A student who is checked out early more than 3 times in any quarter will be placed on "Attendance Warning."
A student with two or more quarters in violation of the early check-out limit will be placed on "Attendance Probation" the result of w
may be a required meeting with administration or the Governing Board.

ndars

beginning of each school year, each family will be given a copy of the School narrative calendar for their reference throughout the yea
onal calendars may be requested if needed. School calendars are also available on-line at www.americanprep.org. Current school ey
ydates may be found in the weekly school newsletters. School calendars are subject to change. You may view the most up-to-date cale
s campus by using the following link: http://westvalley2.americanprep.org/calendar/

'mic Calendar : 2016-17

st 22" Welcome Back! First Day of School

nber 5" NO SCHOOL-Labor Day

nber 16" SECONDARY EARLY DISMISSAL (Intervention Parent/Teacher Conferences)
er 12" ELEMENTARY EARLY DISMISSAL (End-of-Term grading day)

17"-0CT. 21"

NO SCHOOL-FALL BREAK

er 24" School Resumes

er 28" ELEMENTARY NO SCHOOL (Parent/Teacher Conferences)

er 31" ALL EARLY DISMISSAL (Professional Development)

23"-NOV. 25" NO SCHOOL-THANKSGIVING BREAK

nber 28" School Resumes

1ber 2™ SECONDARY NO SCHOOL (Parent/Teacher Conferences)

1ber 14® ELEMENTARY EARLY DISMISSAL (End-of-Term grading day)

21%-JAN. 2™

y 3rd

'y 3"-January 20"

NO SCHOOL-WINTER BREAK

School Resumes
Secondary Winterim

y 16" NO SCHOOL-Martin Luther King, Jr. Day
Yy 231 ALL EARLY DISMISSAL (Professional Development)
ary 157 ELEMENTARY EARLY DISMISSAL (End-of-Term grading day)

20"™-FEB. 24"

NO SCHOOL -MIDWINTER BREAK

ary 27" School Resumes
31 NO SCHOOL (All School Parent/Teacher Conferences)
130 ALL EARLY DISMISSAL (Professional Development)
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<th
bl

L 10™-APRIL 14™

ELEMENTARY EARLY DISMISSAL (End-of-Term grading day)
NO SCHOOL-SPRING BREAK

17" School Resumes

th ALL EARLY DISMISSAL (Professional Development)

5" June 2" Assessment Days (NO scheduled absences permitted)

9" NO SCHOOL-Memorial Day

nd Last day of Kindergarten attendance

‘th ELEMENTARY EARLY DISMISSAL (End-of-Term grading day)

‘th Last Day of student attendance

2* NO SCHOOL-SUMMER BREAK BEGINS

2™ June 13" Post-Service Training (Staff only)

.LEMENTARY TERM DATES SECONDARY TERM DATES
August 22nd4th-October 140th 39 days Term 1 August 22nd-October 14th 39 days
October 2419th-December 2018th | 38 days Term 2 | October 24th-December 20th 38 days
January 3rd4th-February 172th 33 days Term 3 | January 3rd-March 31st 57 days
February 27th2nd-April 7thlst 29 days (Includes Winterim)

April 171th-June 910th 39 days Term 4 | April 3rd-June 9th 44 days

0l Closures

can Prep follows Granite School District with regard to school closures due to inclement weather or emergencies. Parents should lister
lesignated radio or television stations for school closure information between the hours of 6-8 a.m. If school for Granite School Distric
led, school at American Prep will be cancelled. If there is a late start for Granite School District, we will have a late start at American
r selected schools in Granite School District are closed or on late start schedule, American Prep will operate as NORMAL. Parents are
tely responsible for deciding if inclement weather is severe enough that they cannot drive to school. (If schools dismiss early, the med
announcement as soon as possible. If Granite School District dismisses early, American Prep will dismiss early.

/ Stations
* KSL -- Channel 5
* KUTV -- Channel 2
* KTVX -- Channel 4
* Fox-News -- Channel 13
MV Radio Stations
* KSL-1160
* Metro Networks -- 25 stations

f the following messages will be aired by the media:
100ls Will Be Closed" (day and date)

:y Schools 2016-17 APA-WV2



100ls Will Start Two Hours Late" (day and date)
100ls Will Dismiss Early" (day and date)

ition, school closures will be posted by 6:30 a.m. on Granite School District's Web site at www.graniteschools.org.

yool

1e safety of our students, PLEASE do not operate cell phones or allow other distractions to your attention during carpool.

ing Student drop-off

1ts may be dropped off after 7:35 a.m. each morning. Parents drive through the carpool lane and pull up to the sidewalk into the open :
st forward. Students need to exit the right side of the car to ensure their safety. PLEASE DO NOT STOP UNLESS YOU ARE IN TH
HEST FORWARD OPEN POSITION AT THE CURB.

If students arrive after school begins, parents need to park, walk their students into school and sign their student in at the school offic

100n Pick-up Procedure

Carpool Numbers

Every family is assigned a carpool number. This family carpool number will typically not change from year to year. This mt
needs to be displayed for carpool pickup.

Please make sure your number is BIG and BOLD (150 computer font size) and is displayed in the upper left, driver’s side of
windshield. Have a copy for each car that may be picking up your students.

If you arrive at carpool and you’ve forgotten your number or number card, you must park and come into the building to chec
your student(s) from the office.

Families without numbers will slow down carpool, so please do your best to keep your numbers in all cars that are used to pi
your students.

Dismissal #1 (M, T,F 3:10 and W,Th 2:10)

Please have your family number (and the numbers of any other students in your carpool) placed visibly in the upper left side
windshield.

As parents arrive, they may park along the curb—pulling forward to the furthest open position.

If some of your students come out, but others do not (within 3 minutes of being at the curb), we may ask you to park and wai
until the rest of your carpool group arrives.

Dismissal #2 (M, T,F 3:35 and W,Th 2:35)

If your student is scheduled for Dismissal #2, please plan to arrive after 3:30/2:30. If you must arrive early, please park your
and wait in an empty parking space (never in the carpool line)

At about 3:30/2:30, Dismissal #2 parents will be invited to begin pulling into open spots on the curb.

Students in Dismissal #2 will normally be dismissed directly to the curb. Carpool will then proceed in the same manner as lis
above.

. General Instructions

Students are required to wait at the curb for their parent. They will not be allowed to walk over to a parked car or tc
their parent in an alternate place. Please pull completely over to the curb to pickup your student.
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e After you have picked up your student, exit the parking lot with caution. Observe the speed limit (25 mph) in the neighborhc

Please be cautious and observant to ensure the safety of our students who are walking home.
Late Pickup

e Students need to be picked up promptly within 15 minutes of their assigned dismissal time.

e Parents who arrive after carpool is completed must come into the school and fill out a “Late Pickup” form.

e Students may be picked up in the designated “Late Pickup” room 185. Students will be dismissed from the “Late Pickup” ro
once the form is completed by a parent/guardian.

e “Late Pickup” forms will be forwarded to the school administration. If parents consistently fail to pick up their students on
they will be contacted by administration for a conference. If the late pickups continue, it will be considered a violation of the
Acceptance of Policy.

ent Behavior at Carpool
Students are to walk directly to their vehicle. No students are allowed to play on the playground during carpool pickup.
No pushing, shoving, or horseplay of any kind. Hands, feet and belongings must be kept to self.
No swinging of backpacks, lunchboxes, or any other items.
No yelling, screaming, or speaking in loud voices.
Students are expected to have all belongings when they go out to carpool. They are generally not allowed back in the school.

»ol Suspension

1dent is persistently disruptive during carpool or refuses to follow carpool procedures, they may be put on carpool suspension
ot be permitted to participate in the normal carpool process. The length of the suspension will be determined by administratio
udent in your carpool is on carpool suspension, the driver must park and come into the school to get the student. Students on
ol suspension will be instructed to sit near the office area until their driver comes inside to escort them out.

:nts may be subject to other disciplinary actions

Kers

1ts who will be walking home must have a “walking pass.” These passes are given to the students AFTER their parent has filled out a
se Form for Walking Pass. Only students who live near the school or have an identified destination (such as a relative’s home) will be
:d to walk from the school. Students must display these walking passes on their backpacks so that staff can see them. Walkers will be
;ted as to which door they should exit the building. Walkers need to quickly leave the school premises to clear the area for the many c
ill be driving through the property and to ensure their own safety. Walking passes will be revoked for students who meet parents a
ate location to avoid carpool.

udent loses their walking pass, a replacement pass will be issued for $1. A total of 2 temporary passes will be issued pri
lent losing their walking privileges.
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ge of Allegiance

1ts will recite the Pledge of Allegiance as a class each day. On days when there is a school-wide assembly, the Pledge of Allegiance is
1 as a school-wide event. Parents may request that their student be excused from recitation of the Pledge in writing to the school Direct

and Found

>t recommended that students or staff bring valuables onto the school campus. American Prep cannot be responsible for damage to or |
ile items. Items found in hallways, bathrooms and other school areas that are not claimed by a student will be placed in the Lost and F¢
s are encouraged to check the Lost and Found frequently for their student’s missing items. Periodically, any unclaimed items will be

:d to charity. It is therefore recommended that parents check the Lost and Found in the week preceding the end of each term at the very

day Celebrations
celebrations are centered around culminating activities that follow our units of study in history and science. Although we teach about r

nation’s holidays in our curriculum, we do not use academic time in class to celebrate them. Listed below are some of these holidays ¢
lys they are acknowledged:

lays—Students and their families enjoy making birthdays memorable and special. Cards or notes slipped into a backpack or locker to
1ize a son/daughter/friend’s birthday are encouraged. If the card is humorous, it should be appropriate for a school setting. You may
ler donations of classroom or club supplies or contributions to the Friends of APA fund in honor of the event. District-wide, we have h
unate outcomes with decorating student lockers. This will no longer be an acceptable practice.

ween—It is important for teachers and parents to remember that we don’t celebrate or even acknowledge Halloween.

an’s Day—We celebrate Veteran’s Day with a school-wide assembly where we honor our invited veteran guests. The students also
pate in writing activities that express their respect and appreciation to our nation’s veterans.

<sgiving Day—The Builder theme for the month of November focuses on being grateful and expressing that gratitude through word an

ous Holidays (Christmas, Kwanza, Hanukkah, Ramadan etc.)— These holidays will be discussed as part of the curriculum and to I
its understand what others in our school are doing and experiencing. We may sing songs from these or other similar holidays as part of
1lum in our music classes.

n Luther King, Jr. Day—The contributions of Martin Luther King, Jr. are discussed around this day.

lent’s Day—We talk about Presidents around President’s Day.
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tine’s Day—We focus on the Builder theme of “caring and sharing” during the month of February. We encourage students to show th
y doing good deeds for others all during the month. Often, the school participates in a school-wide service project during February.
NTS DO NOT NEED TO PROVIDE VALENTINES or TREATS, but if your student wishes to participate in a valentines message the
nare that with other students at the close of the day so cards and other small items can go home in a backpack. We ask that students not
that will be visible or distracting during the day such as balloons, confetti, large stuffed animals, etc.

yrial Day — Students perform and participate in a school-wide assembly and learn about the meaning and history of this holic
nts, parents and staff have the opportunity to participate in a “poppy fundraising drive” to benefit veterans.

y and Diversity; or other opt-out policy

tal to our mission and to our community that we are unified in purpose. We recognize the strength we have in our different cultures,
alities and religious faiths and we honor the diversity of our students and families. Our strength and unity is built as we honor and emt
versity while focusing on our shared mission of academic excellence and character development for each student. Parents should exerc
bility to opt-out their student of any activity they determine is in conflict with their religious or cultural tenets. If it is a classroom actiy
as a book you don't wish your student to read), parents may exercise this opt-out by speaking with the classroom teacher. Ifiit is a scho
yr ambassador activity, parents may opt-out after first observing the activity and then submitting a Request for Waiver of Participation ]
ible at the main office). Administration will review the request to ensure that religious freedoms or exercise of rights of conscience are
sed. Alternative activities may be required. We also recognize prayer in school as a Constitutionally protected right. American
ratory Academy is neutral on the SAGE test opt-out. We do not encourage nor do we discourage opting out of this test.

ican Preparatory Academy does not discriminate on the basis of race, color, national origin, sex, disability or age in its programs
ies. For a description of our non-discrimination policies, please visit americanprep.org. The following person has been designate
> inquiries regarding the non-discrimination policies and practices at APA:

‘ict Title IV and Title IX Director: Connie Sims
Address: 12894 Pony Express Road Suite 600
Draper, UT 84020
Phone: 801-797-0089 Ext 1018
Email address: csims@apamail.org

onal Office of Civil Rights for Utah

er Office

Jepartment of Education

E. Chavez Memorial Building

speer Boulevard, Suite 310

r, CO 80204-3582

10ne: (303) 844-5695 Email: OCR.Denver@ed.gov
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II1. Health and Safety

ent Medical Information

A parent/guardian will complete a "Health Alert" form for each student as part of school enrollment.

Students will not be allowed at school without the health information on file in the office.

Parents of students who have specific or special health concerns, chronic illness, or are in need of medication during school hours will
add that information to the “health alert form” at the time of enrollment. This information will be given to the school nurse, and each
student who has a form will have a red “health alert” folder which will be kept at the school office. This folder will contain informatio
procedures to follow in case of illness or emergency, as well as any necessary parental permission. Should changes occur that may afft
student’s care, it is the parent’s responsibility to notify the school and to update the Health Alert form at the school office

Parents who wish to give specific instructions regarding air quality days need to include this information on the “Health Alert” form.
The school nurse will provide teachers with health files on students with health concerns, chronic illnesses or who take daily medicatio
during school hours.

At times, students may consume food at school that parents do not send — for example, by trading lunch items, or receiving a birthday t
or having special food at a culminating activity. It is imperative that parents disclose any food allergies to the school by filling out a H:
Alert form so that precautions can be taken to prevent allergic reactions in students.

nizations

v, every student must be immunized before entering school or must complete a vaccination exemption form prior to entering school.
o school, every student must have the following immunizations:

th Grade Entry Requirements
ition to the Elementary vaccines, the following are required for students entering seventh grade:
1 Tdap 3 Hepatitis B
2 Varicella (Chickenpox) - history of disease is acceptable, parent must sign verification statement on school immunization record

1 Meningococcal

ita is to be tabulated on a Utah Certificate of Immunization form and signed by your physician. Parents need to bring the original to th
. for verification. The school will make a copy of the certificate and put it in the student file.

would like to opt-out of immunizations, you must go to your local Health Department to get the form that needs to be filled ou
urn it into the front office.
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s During the School Day

2 of illness, students will come to the school office. School staff will contact parents if they deem it is necessary. Students who are ill
, vomiting, excessive productive coughing, runny nose and/or eyes) must be picked up immediately from school. 1f a parent cannot b
'd, the emergency contact listed on the student enrollment form will be notified to come and pick up the student. If a student feels ill bt
ire no obvious symptoms of illness, the school secretary may, after conferring with the parent, invite the student to rest in the school of
to 15 minutes to determine if the symptoms will subside. If the student is not feeling better after this time, the parents will be contacte
and will need to pick up the student.

:ations
1ts in need of prescription medication during the day will need a Dr.’s note, the medication in the original container, and a signed releas

Office staff will dispense medications if they comply with this policy. Non-prescription medication will not be dispensed unless the
t brings the medication to school and signs a release form.

1ts 7th grade and above with asthma may carry their inhaler to school in their backpacks only if the office has on file the above three ite
s a special, parent release form that may be obtained from the office.. These documents must be on file with the office even if the studs
ccasionally carries the inhaler to school. It is vital that every inhaler is marked with the student's full name in permanent marker.

Juality

tate emails the school each school day that there is a yellow or red air quality day. Teachers are given this information. If
ts wish their student(s) to stay inside on a particular air quality day, they need to include this information on the “Health Ale
ing the parent’s directions to the teacher.

0l Lunch

s are expected to provide a nutritious lunch for their student(s) each day. They may do this in one of several ways: send a lunch to sche

1eir student, or sign up for the school lunch program. We provide daily lunches that are similar to bag lunches as a convenience to fami

‘h the National School Lunch Program. (We do not serve hot lunch.) This program is designed to provide a healthy, mid-day, low-cost
for our families. American Prep does not seek to make a profit from our lunch program.

SK ALL PARENTS TO FILL OUT AN APPLICATION FOR FREE/REDUCED LUNCH, EVEN IF THEY DO NOT QUALIFY OR
"TO PARTICIPATE IN THE NATIONAL SCHOOL LUNCH PROGRAM. This information is kept confidential and is important to /
seek funding for our students. The lunch manager will notify families who qualify for free/reduced lunch.

s who send lunch to school with their student should ensure that the lunch is nutritious. We recommend that parents provide a lunch th:
ns recommended foods for growing children, including fresh fruits and vegetables. Lunches that consist of a bag of chips and a sweet d
t considered nutritious. Sometimes older students are left with the responsibility of packing their own lunch and they choose items that
tritious or substantial enough to get them through the afternoon. Some parents have felt this is a natural consequence and use this as a v
their child responsibility. We urge parents to find other ways to teach those important lessons so that their child’s education does not su

,
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te parent’s responsibility to ensure the student has healthy food in their lunch each day. Supervising lunch staff will encourage stude
iir lunch.

ages: National School Lunch Program orders include milk. Parents may also pre-order milk for their students by the month or year preg
will be no refunds for student absences. Forms are available from the Lunch Specialist at each campus. No soda or drinks with red dye
:d at school (as they will stain the carpet). Drinks containing stimulants of any kind, including caffeine or herbal stimulants, are not all:
yol.

les who choose to participate in the school lunch program need to follow the directions provided on the National School Lunch Progran
Information page. These include: 1) Complete and submit a family Free/Reduced Lunch form, 2) Set up an account online at
utahsmartlunches.com for all American Prep students in the family, and 3) Order and provide payment for date-specific lunches on the
lar. The site will automatically calculate free/reduced lunches for eligible families. ALL SCHOOL LUNCHES MUST BE ORDEREL
NE. NO EXTRA FOOD WILL BE AVAILABLE FOR PURCHASE ON CAMPUS. Kitchen manager is available for questions regai
ordering procedures.

rity
1. East and west doors will be unlocked by 7:35 a.m. each day for student arrival.

2. All other doors remain locked throughout the school day.
3. The school premises are monitored by both video and audio surveillance in most classrooms and video surveillance in common 2

on grounds

1. No hard balls are allowed on the back field of the schoolyard.

2. Students must stay within the fenced areas of the schoolyard.

3. Ifaball or other play equipment needs to be retrieved, a teacher or other adult should retrieve it.

4. In addition to the items listed under VI. Code of Conduct, skateboards, roller skates, roller blades, skate shoes, and scooters are n
allowed on school premises

rehensive Emergency Response Plan
1. In the event that the school premises must be evacuated, staff will escort students to a safe location.
2. Once students are located to a safe location, staff members will contact guardians and/or other approved adults from the family
registration cards.
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IV. Academic Policies

;ademic policies support our academic mission and philosophy (see I. Mission and Vision: Academic Achievement).

lemic Success

ican Prep is a “school of choice” with a rigorous academic program. American Prep’s academic program comprises three vitally
tant components:

1. The work and effort of the teachers and staff

2. The work and effort of the students

3. The support of the parents

ers and Staff Component

lieve that it is the responsibility of the school to provide effective organizational systems, positive motivation, excellent teachers and
nt, interesting curriculum for each student so that they can achieve academic success at American Prep. Our staff and teachers are trair
ell prepared to teach our students. They are an experienced group of professionals who are enthusiastic about their job in assisting you:
it as they achieve academically and learn and grow. However, if a teacher is not putting forth sufficient effort to enable the students to
‘e mastery in their content area, the administration is committed to rectifying this through staff development, coaching and training. If-
1, after the remedies have been implemented, continues to be unsuccessful in working at the level required, they will be dismissed. (Se
idix A: School Compact.)

nt Component
ise, the students at American Prep bear much responsibility with regard to exerting effort and completing assigned work so that they ce

t fully from the excellent academic programs of American Prep. Most students who attend American Prep are well prepared and bring
nthusiasm and love of learning to school with them each day. We are confident that working together, all students can achieve academi
is at American Prep. (See Appendix B: Student Compact.)

t Component
cognize that parental support is key to student achievement. American Prep parents commit to support the learning process by ensuring

it has time each day for studying, providing a place at home to study, by checking the learning plans daily, ensuring on-time arrival and
lizing absences, providing healthy food for lunch, and engaging in positive communication to address questions, concerns or provide
ick. (See Appendix C: Parent Compact.)

wnization
portant and vital component of academic achievement is that of organization of student work. American Prep students will be given to
ining that will assist them in becoming independent students and in organizing their school work, thus maximizing the potential for the

:d.
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ers

mer will be issued annually to students. Replacement planners for the students are $15.00 each.
Parents will review their student’s Learning Plan each night. When assignments are completed, parents will initial the planner. If
student is unable to finish an assignment, the parent is to circle and initial the assignment indicating they are aware of the assignment
must be completed.
Students will be taught to fill in their planner during each class period. If this is done correctly, they will receive a stamp or initials i1
box at the bottom of the class period. (This may not happen each day in each class, but is a process that will be taught and implemen
generally as a means to support the student and parent in the communication process.)

'rs

student is issued a locker. Students may not share lockers and locker combinations with other students. American Preparatory Academ
responsible for lost valuables kept in lockers. Secondary students are expected to keep backpacks, bags, purses, outerwear, and all
rings inside the locker. Backpacks, bags, and purses, and outerwear will not be allowed in classrooms or lying in the hallways. If need
its will receive assistance in organizing lockers and backpacks. Students may not decorate the exterior of lockers for birthdays, holiday:
can Preparatory Academy is not responsible for missing or stolen items from lockers

lework

work is an integral part of the education program at American Prep. It is an extension of the classroom lessons and should directly rela
vork. It reinforces skills and concepts that are taught and helps develop good study skills and habits. It also informs parents of what is
in the classroom. It is the hope of American Prep that our students will come to love learning and desire to spend free time studying a
g. To assist our families in developing life-long learners, American Prep has adopted the following policies based upon these principle

work Policy

omework is assigned with coordination between teachers and consideration of the importance of child participation in family activiti

sponsibilities. Students will be given homework most weekday evenings. It is our intention that homework given will be appro

levant, interesting and at times, challenging. Homework assigned should not be new material for students, but should be a review,

actice, or an extension of material already taught in school.

udents should be able to complete their homework within 90-120 minutes each evening,

he exception of special projects or in cases where the student fails to complete classwork in a timely manner, or if a student falls t
tardy arrivals, absences or failure to attend to learning or use time effectively during the school day. These times do not include

se or free reading time. Students in advanced math and reading courses may need additional time for homework completion each eveni

*If you feel your student is spending too much time on homework please fill out a Homework Response Form, located on the b.
students’ planners, and turn it into administration™®
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1 American Prep student should spend time each day studying, whether or not homework is assigned. 1f no homework is ass
1dents are encouraged to review math facts, work on MathScore, read, practice writing, study spelling words, or read a book witl
rents. We believe it is in the best interest of our students to spend their free time reading, studying, and playing games that are me
mulating.

a parent believes the homework assigned is excessive or if their child is not receiving regular homework, they may fill out a "Homewo
esponse Form" (available at the school office) and return it to the teacher. Administration will review all response forms.

Learning Environment
irents need to provide an environment in the home that will make it possible for students to engage in scholarly pursuits at home on
ily basis. A successful learning environment contains the following elements:

a quiet place to study and complete assignments

access to necessary tools (pencils, paper, adequate lighting, resources such as reference books)

freedom from distractions (TV, video and computer games, distracting music or conversations)

merican Prep recommends that families adopt a “no TV, no Video games” policy Monday through Thursday. Ample research has
monstrated that it is not beneficial for students to watch TV and play video games on a daily basis. Lack of physical exercise is resulti
)iesity in epidemic proportions in our country. We encourage our families to provide opportunities for their students to exercise and stu
iring the weekday evenings.

merican Prep recommends that families, where possible, establish study time in the early evenings, allowing their students time after sc
engage in physical activities. We encourage families to engage in study time together, possibly at a central location such as the kitches
ole. Parents may sit and study or complete work of their own while students complete their own work. Family study time works well ¢
rents are close by to act as a resource should the student need it, and also to help keep the student focused on studying. Parents can eas
:n the learning plan as assignments are completed. We do not recommend that you allow your student to study in their bedrooms. We |
und that students are not as effective studying along as they are in an open place. (This may not be true of secondary students who have
tablished strong study habits).

merican Prep recommends that parents review the information on the learning plan that tells what their students are studying, then utili:
iblic library to have educational resources on hand at home that will serve to extend and expand the student’s learning on the subjects tl
e studying at school.

lemic Communication

At the beginning of each class in secondary teachers will send home a disclosure for the class, explaining in some detail what topics -
be covered and when, allowing parents to supplement and extend the student’s learning at home.

A learning plan will be provided to each secondary students at the beginning of the school year. Students will be encouraged to use t
learning plan to track school work, home work, project due dates, test dates, etc. Correctly utilized, the learning plan is also a good s
of information for parents to learn what their student is studying.
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ASPIRE will be the means by which secondary parents and students may check on the status of assignments and grades at
time.
Report cards will be mailed home the week following the end of each term

munication with Students

wnication with students by all adults in our community shall be undertaken with our school vision in mind:
To provide a safe, fun, nurturing learning environment that is safe physically and emotionally.
Positive communication will be used by all staff, at all times. Corrections, when necessary, shall be undertaken within the context ot
encouragement.
Positive communication will be taught in a concrete manner to students.
Positive communication will be modeled by staff for families and students.
Positive communication will be addressed through regular, written communication from the school administration.
Because we believe that achievement is most effectively achieved through properly reinforced effort, staff members will watch for
opportunities to notice and acknowledge effort in a positive manner.
If a student needs to be corrected, it is best done in close proximity to the student using a normal voice tone and calm manner.
If a group of students is involved in a negative situation, staff members shall separate the students and counsel with them individuall;
Communication with students will reinforce American Prep’s culture of inclusiveness, kindness and teamwork.
). Communication with students will characterize our belief in the unlimited value of each individual student to our school community.
. It is APA policy that our staff not “friend” or accept “friend requests” from students or former students under the age of 18 on social
websites.

lemic Programs and Enrichment Activities

can Preparatory Academy supports a number of academic and enrichment activities each year in which students from varying grade le
articipate. These may include: Spelling Bee, Geography Bee, Speech Festival, Science Fair, Geography Fair, MathCounts, Speech Fe:
hers.

rim

rim is a three-week term that immediately follows Winter break. Students will have the opportunity choose three elective courses. Stu
¢plore potential careers and participate in experiential learning opportunities in the Arts, Humanities, Science and Technology, History
e, and/or Fitness and Life Skills. By the end of each 14-day course, students will have completed the equivalent of a semester’s worth
1lum and have a completed, culminating project they can add to their resume or portfolio. In addition to the skills and knowledge gain«
th grade students who successfully complete a course with a “Pass” grade will receive .50 elective credits toward their high school
ition.

1ts that struggle to maintain grade level may be required to take one or more academic acceleration courses during the Winterim
Placement in these courses will be determined based on academic performance through the end of the second quarter. Parents will be
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'd of their student’s placement in an academic accelerator course as indicated on the student’s Winterim registration. Parents are alway
me to speak with the Academic Director about this and other options for helping their students maintain grade level performance.

0l Promotion Policy

ers may not recommend for promotion any student who does not meet the criteria for promotion (see below). The Student
otion Advisory board will review all relevant documentation (for each student not recommended for promotion) regarding the
1t’s performance, including but not limited to: grades, attendance, academic achievement records including assessments, work
ct, and learning plans. The Student Promotion Advisory Board will make a determination if the student qualifies for promotion
xt grade.

ler to recommend promotion, the Student Promotion Advisory Board will ensure that in their estimation and utilizing concrete ¢
adent demonstrates sufficient skills and content knowledge to be successful at the next grade level. If, in their best estimation, t
1t does not demonstrate sufficient skills and content knowledge (as evidenced by grades, test scores and other evaluative measur
ing but not limited to those listed above) to be successful at the next grade level, the student will not be recommended for promn
ill be offered a seat in the current grade for the subsequent year on a space available basis.

otion of Jr. High Secondary Students
sh students must meet minimum criteria for promotion each year. Teachers may automatically recommend a student for promo
f the student meets the following criteria:
Student passed all subjects three quarters of the year with at least a D grade.
. Student attended school a minimum of 160 days (less than 21 absences).
3. Student has not been suspended during the year.

otion of High School Students
ler to assist students in their progress toward graduation and avoid having credits to recover during their senior year, the High S
stion policy requires students to have all core subject credits each year in order to automatically qualify to move to the next grad
A list of core subjects for 9th, 10th and 11th graders will be provided to students each fall. Students will receive their promotion
ation in the spring along with due dates for the application and credit recovery deadlines for core classes which students finish w
»t NG. To be automatically recommended for promotion, High School students must also meet the following criteria:

Student attended school a minimum of 160 days (less than 21 absences).

Student has not been suspended during the year.

emental school resources are available to assist secondary students who are not succeeding in their courses. These may include
:mic Extended Day, Study Center, Collegium Hall, Summer School, etc.

ary students who have failed one or more terms due to incomplete coursework may be required to attend Colleginm Hall.
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dary students who have failed one or more terms, but who complete and submit their assignments may be eligible for Course
rensation. Course Compensation removes the AP/Honors designation from the course title in the student's transcript and an
priate adjustment is made to the student's grade in that course. All Course Compensations must be approved by the Secondary
tor. Guidelines for Course Compensation will be established annually by the Secondary Directors and Department Heads and n
iy subject and by teacher.

dary students who fail to be promoted at the end of the school year, but who remediate failed courses through a pre-approved
ss (such as online high school credits during the summer) may be re-eligible for promotion in the Fall.

lemic Failure

cognize that we cannot control student effort, participation, and work or parental participation. We feel it is our duty to provide all the
iary, and do all we can to motivate students to succeed. Ultimately, we recognize that student effort is controlled by the student and
tted by the parent, and after all we can do, academic success will not be the result if the student and/or parent is unwilling to do thei

1dent consistently fails to participate in the American Prep academic program, or if their parent fails to honor the Acceptance of Policy,
| Administration may recommend to the Governing Board that the student’s priority enrollment be reconsidered. The Governing Boar¢
meeting with the family to discuss the areas of concern. Any of the following, and other violations of the Acceptance of Policy or oth
. policies may result in a Governing Board hearing:
Students who fail the academic course of study as a result of lack of effort.
Students who display willful noncompliance as evidenced by failure to turn in consecutive assignments or participate in classwork.
Parents who are unwilling to review and sign the learning plan each day for students, and who fail to ensure their student completes
assignments.

V. Dress Code

fs and Guidelines; Policies and Exemptions

ress code is based on our belief that uniforms:

crease distractions in the learning environment

rease respect for learning (students, parents, staff)

rease respect for students (staff, parents, public)

aplify school readiness on a daily basis for parents and students
sare students for future success by teaching them professional dress
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ress code was developed with these guidelines in mind:

aplicity — as few pieces as necessary to achieve benefits listed above
oid individualization — few optional pieces to avoid class distinctions
‘ordability

rability

se of implementation by American Prep and by parents and student

es

dents should be in school dress code any time they are on school grounds during the school day, with the exception of PE and recess ti
dents will not be allowed in class unless their dress adheres to the dress code. Parents will be called to bring appropriate clothing or tal
dent home to get appropriate clothing if students appear at school out of uniform.

metags are supplied by American Preparatory Academy. Nametags are part of the required uniform and will be subject to APA uniforr
icies. Students are asked to leave their nametags at school at the end of each day so that they are less likely to be lost or forgotten. Los
netags may be replaced for $5 from the school office. Lost magnet backs may be replaced for $1.

ptions

the Utah Code, the school administrator is allowed to grant an exemption from complying with dress code to a student for extenuating
1stances. The administrator will carefully consider all requests for exemptions, and grant those which are clearly necessary. (For instan
al medical circumstances might constitute a “clearly necessary” situation.) The administrator is directed to develop individual dress
ines which, insofar as is possible, approximate the approved dress code for each student who receives an exemption from the dress cod
aordinary circumstances.

s Code Details

-al

Il clothing must be clean and in good repair (without holes).
ittoos are discouraged and cannot be visible when wearing the school uniform.

and Neck

ats should not be worn in the building or the school grounds unless they are for warmth or part of a school activity that requires hats.
air should be clean and well groomed. Hair may be any length as long as it is not a distracting style or color or covering the eyes or fac
air that is an unnatural color or extreme styling is distracting and not allowed. For boys, if the hair is below the collar it must be pulled
a hair tie. For boys or girls, hair must be trimmed or pulled back in a hair tie if it is in the eyes. Faux hawks must be shorter than 1" anc
aduated height from the other hair. No mohawks

air Accessories or extensions may be worn in girls’ hair if they are appropriate in size and color. Appropriate accessory colors include
d, or white and must be solid in color. Religious headdress is allowed in accordance with these APA standards for size and color.
ercing shall be limited to girls with one piercing in ears only. Gauges are not allowed

welry should be limited to items that do not distract or present a safety hazard. Some items that distract: large earrings, multiple brace
large bangles, necklaces that are large and/or worn over the shirt/tie.

ywties are an option for secondary boys in grades 7-12 in the APA plaid or stripe.
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- Body

adergarments (t-shirts, etc.) may be long or short sleeve and must be plain white (no lace or patterns). Undershirts may be navy blue if
ider navy blue polo shirts. Colored bras must not show through shirts

xford Blouse for girls may be Peter Pan (rounded tip) or button-down collar, short or long sleeve, broadcloth or cotton fabric (no knits).
ittons must be clear or white from the bottom of the shirt to the top collar. Knit shirts do not qualify as a blouse.

xford Shirts for boys must be broadcloth or cotton fabric (no knits) with button-down collar, short or long sleeve, white or clear buttons
)p button may be undone.

xford shirts must be tucked in when worn with pants. Girls may wear blouses un-tucked ONLY over skirts and if the shirt does not ext
ore than 4” below the sweater.

veater vests or sweaters should be worn over white shirts at all times unless permission is given by a teacher to remove a sweater. Carc
pullover style may be worn if the student prefers, but must be buttoned at all times.

ygos other than American Preparatory Academy must not be visible on shirts or sweaters. American Preparatory Academy logo items ¢
it required, but may be purchased through the school office.

avy blazer with gold buttons may be worn by girls or boys in place of sweaters.

veatshirts such as crew neck sweatshirts, hooded pull-over sweatshirt, and hooded zip-up sweatshirts may be worn on Fridays under the
llowing conditions: plain navy or APA logo only, hoods only worn outside.

'hite Polo Shirts are NOT allowed in Secondary.

r Body

:lts may be braided but without decoration. Must be black ONLY (no other colors)..

naki (or secondary girl's navy) slacks pants must fit the following description: Uniform slacks(no denim, or corduroy). Belted, pleated
it front, long enough to cover top of shoe, short enough to stay off floor when worn with shoes, worn no more than 2” below waist, no «
nts or outside pockets (patch pockets), must match color of Dockers or Lee khaki (not stone colored). No tight-fitting slacks ( must be
pinch one inch of fabric in front and back). Slacks may NOT be tapered. They may not be skinnier at the ankle than at the knee.
»ggings or pants may be worn under skirts. Must be black or navy-blue and full-length. Stockings must come to the bottom of the
zgings.

cycle-type shorts are recommended under skirts for playground activities.

aid Culottes from Hall’s Closet or Khaki Culottes from Dennis may be worn by Secondary girls in place of skirts.

drts must come to the knee when standing and sitting.

)cks must be solid in color with no visible patterns Monday - Friday. Refer to the Dress Code for APA Girls and Boys "Quick Referen
oles for acceptable colors and lengths. Distracting colors or styles are not approved.

10es must always be solid in color with no embellishments or visible patterns. Refer to the grade level descriptions in the APA Girls ar
)ys “Quick Reference” tables for acceptable colors. Distracting colors or styles are not approved (even on Fridays). No skater shoes o
oes with logos are allowed.
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al APA Nametags must be worn on the right side EVERY DAY, including on Casual Dress Day.

and 12th grade students have additional uniform options. Details are available in the Secondary Offices.

':nts must adhere to the APA dress code before, during, and after school while on campus, as well as during school fiel
School administration has final discretion regarding uniform compliance and additional uniform rules may be addec

me during the school year. Students will not be allowed to attend class if they are out of uniform.

orm Purchases

may be purchased anywhere they may be found. There are multiple vendors for each uniform item. There are various plaid vendors,
ing French Toast (catalog or online), Dennis Uniform, School Belles, and Hall’s Closet. More information is available at the school of

le product numbers and descriptions:

skirt 1: Kilt, Kick-pleat, or Knife-pleat. Halls Closet Plaid #36, Dennis Hamilton Plaid, French Toast Navy/Red Plaid

Skirt 4: Halls Closet long skirt #7190, French Toast long skirt #1270, J.C. Penney Uniform (pleated). All skirts must come to the knec
thirts (Girl’s and Boy’s Top 3): Mervyns Uniform, Dennis, French Toast, Hall’s Closet, etc. (It is recommended that uniform polos be
1sed to assure dark navy color and no logo requirements.)

Pants: French Toast, Hall’s Closet, Dennis, J.C. Penney Uniform, Old Navy Uniform, Lee Uniform, etc.

cial Hardship
mily is under financial hardship, they may contact the school administrative director to discuss the ways in which American Prep may ¢

n procuring uniforms for their student.

VI. Code of Conduct

1ts and staff at American Prep will conduct themselves in a respectful, honorable manner. Members of our community will respect the
m of American Prep, and this will be reflected in their conduct and interaction while on school premises. The school reserves the righ
y these procedures or sequence of consequences according to student need and as determined by the School Director or designe
olations of the Code of Conduct that threaten the health, safety or welfare of others, the School Director or designee may
diately suspend students and/or begin expulsion proceedings according to the Suspension/Expulsion portion of the Code of Con
able from the school office upon request).

» principles

[l students and staff members benefit from a learning environment that is free from disruption and harassment, and one that is physicall
d emotionally nurturing. Students at American Prep will not be allowed to disrupt the learning process.
[l students are capable of appropriate conduct in the school setting.
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is the responsibility of the teachers and administrators to explicitly teach the behaviors that are expected and the behaviors that are
lacceptable to each student in each setting at the school.

is the responsibility of the student to learn self-discipline and to adhere to the code of conduct.

is the responsibility of the parent to fully participate in the process of teaching the student appropriate conduct and supporting disciplin
gasures.

S

[l students will have access to a learning environment free from disruption and harassment.

udents will be physically safe at American Prep.

udents will be emotionally nurtured at American Prep.

udents will learn appropriate conduct by practicing self-discipline, and will be able to generalize their understanding of appropriate cor
situations other than those specifically and explicitly taught.

iscipline as opposed to punishment will be utilized at American Prep. Discipline refers to the process of teaching positive behaviors an
lowing students opportunities to practice those positive behaviors until they become proficient at controlling unproductive behavior.
msequences imposed as a result of unproductive behavior will be meaningful and effective, with the goal always being that the student
otivated to improve his/her behavior.

1ts and staff will dress according to the school Dress Code guidelines (see VI. Dress Code), exhibiting respect for themselves and other

suage and Communication

1ts and staff will speak at all times with respect and kindness. Language that is positive and promotes the mission of American Prep wi
, modeled, and fostered. Students and staff will notice positive behavior in others, and will commend others for their efforts. Languag
, supports, and encourages will be frequently and consistently used. Communication will be positive. When corrections need to be m:
1iembers, this will be done privately whenever possible, and always in a respectful, kind manner. Positive language and encouragement
"any necessary corrections. Gratitude will be expressed frequently and consistently by students and staff, both in word and in written f

‘nts are made aware of inappropriate communication or language of a staff member, either first-hand or by report of their student, we a:
rey contact a member of the school administration immediately. Staff members are not to speak to students regarding topics such as t
ity (with the exception of specified classes and utilizing approved curriculum). Staff members are not to discuss topics that may be
lered crude or offensive to students or others. Staff members may not violate generally accepted community standards of decency. Sta
ers should take care to refrain from using slang that may be offensive to students’ religious beliefs.

hould never direct students to keep information from their parents regarding what happens in a classroom, at the school or regarding
hing the teacher has said. Doing so is justification for immediate removal. If parents are made aware that this has happened, we ask the
administration immediately.
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lemic Integrity

f the foundational beliefs at American Preparatory Academy is that students can achieve excellence both in academics and in character.
ss in college and in a chosen career is contingent on individuals producing their own work and ideas. Plagiarism and/or copying are not
ed at American Prep.

wvior

1ts and staff will demonstrate correct behavior with regard to their physical selves. Hands and feet will be kept to oneself, and respect
wn by walking in an orderly manner in the hallways and in other school areas. Interaction will be friendly and helpful, without horsepl
shysical demonstrations that are inappropriate. Gang prevention and intervention activities are incorporated into American Prep's Beha
and Character Education programs (see Virtuous Character Development).

ng - American Prep defines bullying as intentionally or knowingly committing an act, or threatening an act, that endangers the physica
or safety of a school employee or student. Wrecking behavior (bullying) is not permitted at American Prep, at a school related or spor
or while traveling to or from a school location or event. No form of aggressive physical interaction is acceptable. Verbal threats, ever
couched in “jokes”, are not tolerated and will be disciplined. Sarcasm and teasing are considered bullying. Eye rolling, shoulder shrug
idible sighs can be considered bullying behavior when done with the intent of making another student feel badly and therefore making 1
. environment uncomfortable or hostile for the student.

g - Hazing is a form of bullying that is done for the purpose of initiation or admission into, any school or school sponsored team
zation, program, or event, or against a person who is associated with such. Victim consent or acquiescence does not remove culpabilit
ish consequences for any form of bullying.

'onic Bullying — American Prep defines electronic bullying as acts which are initiated by students or staff, often outside of school hour:
the internet, instant messaging, email or cell phone texting, or social media, which target other students, teachers or staff members and
student, teachers or staff are spoken of or to in a negative or threatening manner.

nts must never take pictures or recordings of classes, school activities, classmates, or school property without express written
ssion of the school administration and those whose pictures they take. Posting online or distributing in any other way pictures
s of school classes, school events or classmates without permission is a violation of the code of conduct that warrants suspensior
r expulsion.

Prevention and Intervention - American Prep is a welcoming and safe campus. We do not tolerate gang affiliations, symbols,
ti, recruiting, initiations, or other gang-related activities at our campus. School faculty and personnel are trained to recognize earl
1g signs for youth in trouble. Faculty and personnel report suspected gang activity to school administrators who will investigate all rep
wrent/guardian will be notified. Other actions may include suspension, expulsion, activity restriction, compensation, and law enforceme
-ation.
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.nvironment - When any behavior results in students or staff feeling uncomfortable about attending school, a hostile school environme
en created. We believe it is our responsibility to ensure that all students and staff feel comfortable and welcome at American Prep, and
»re, American Prep will promptly investigate. These reports will be considered by the Administrative, Elementary, or Secondary Dire:
ay result in: an office referral/infraction record, development of a behavior modification plan, suspension, reassignment, expulsion,
isal, or other appropriate measure (see K-6 Discipline Plan and JH.HS Discipline Plan). Law enforcement will be informed of all acts t
tute suspected criminal activity. The Office of Civil Rights will be notified of all acts that may be violations of civil rights.

t Notification - When a report of non-building behavior leads to the creation of an office infraction record or referral, parents of perpet
> required to sign and return the form to the school. Parents may also receive a phone call from the school. Parent Intervention or othe
ement may be required in resolving the behavior (see Parent Intervention Guidelines). When a student reports physical harm or feels
:ned at school, directors will contact the individual's parents. Discipline measures may be revealed to the extent permitted by federal ai
aw, including the FERPA Act, as amended.

‘ting - Any student, parent, or staff member may report an incident of non-building behavior to a teacher or to the appropriate school
r. Anonymous reports will be investigated, but disciplinary action will not occur in the absence of additional evidence. Retaliation
st students or staff reporting or investigating incidents of abuse will not be tolerated.

t Intervention - Parent will attend school with the student and follow the Parent Intervention Guidelines.

nsion - Suspension means the student is not allowed to attend class or any school activities for a specified period of time. Suspension ¢
m one to ten days maximum.

sion — Student is dropped from the rolls of American Preparatory Academy and may not be considered for re-enrollment.

nt Behavior at Carpool
Students are to walk directly to their vehicle. No students are allowed to play on the playground during carpool pickup.
No pushing, shoving, or horseplay of any kind. Hands, feet and belongings must be kept to self.
No swinging of backpacks, lunchboxes, or any other items.
No yelling, screaming, or speaking in loud voices.
Students are expected to have all belongings when they go out to carpool. They are generally not allowed back in the school.
Students will respect school property including landscaping as well as vehicles on the property.
Students will be respectful of all staff and follow directions of any staff members at carpool.

:tions - The following behaviors are considered infractions of the Code of Conduct. This is not an exhaustive list and the school
istration may deem other actions or behaviors violations of the Code of Conduct:

Any behavior or action which materially and substantially disrupts school work and discipline
Disruption of the learning environment, including speaking in class without permission

Lack of control of hands or feet — pushing, hitting, kicking, tripping etc. without malice - horseplay
Lack of control of hands or feet — with malice or perceived malice
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Use of profane or offensive language
Disrespect, defiance or insolence toward staff
Disrespect shown toward classmates (including bullying and electronic bullying)
Abusing, misusing or destruction of property
Physical or verbal harassment
). Cheating/Plagiarism
. Stealing
. Leaving school premises without permission
. Skipping class
- Arriving tardy to class
.. Littering
1. Chewing gum
. Appearing out of uniform
.. Truancy (not attending school)
). Sexual harassment
). Possession of any of the following (see Safe Schools Banned Items list for additional banned items)
a) Perfumed/deodorant sprays
b) Caffeine Pills/Energy Drinks/Sleep pills
¢) Any non-prescription medication that is not approved through school policy/procedures (III. Health and Safety)
d) Permanent Markers (except by teacher permission)

il Non-compliance: Students who refuse to participate in the programs of American Prep, or who fail to complete the consequences
ed by administration.

icy: Failure to attend school. Utah is a compulsory education state. Students are required by law to attend school each day. If students
cally fail to attend school, defined by American Prep as missing more than three days per year with no communication from the parent
ing the absence, American Prep will report this information to a truancy officer.

ting: Obtaining or attempting to obtain, or aiding another to obtain credit for work, or any improvement in evaluati
rmance, by any dishonest or deceptive means.

irism: The act of using the ideas or work of another person or persons as if they were one's own without giving proper credit to the sou
rism includes: copying from another student’s homework, quiz, or test; discussing answers or questions on a quiz or test (unless such
sion is specifically authorized by the teacher); obtaining or making copies of a test without authorization from the teacher; using notes -
r test when not specifically authorized by the teacher; or other similar activity; failing to put a quotation in quotation marks and using p
n, etc. Itis expected that students will acknowledge sources in work submitted for grading. If it is clear a student has cheated or ¢
me else’s work and turned it in as his/her own, the student is subject to the following consequences:

work that has been plagiarized will receive no credit and the student may not have the opportunity to redo the assignment for points;

on the first offense, a student who has turned in plagiarized work shall be suspended for one day; and

on the second plagiarism offense the student shall receive a multiple-day suspension and he/she may be required to attend an expulsi

hearing before a discipline council.
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inology Usage Policy

idents and staff members who use computers at American Prep must sign the technology usage agreement before they are eligible to ut
can Prep computers.

ables, Electronic Devices and Games

>t recommended that students or staff bring valuables onto the school campus. American Prep cannot be responsible for damage to or |
ile items. Electronic games and devices are not allowed on campus at American Prep. Games found on campus may be confiscated an
e held by administration until the end of the school year. Cell phones and other electronic devices will be confiscated if found in use b;
its at any time during the school day. Cell Phones may not be used during school hours, even during lunch times. This includes text
ging. American Prep is not responsible for lost cell phones and other electronic devices.

ol Discipline Plan- - Infractions

-ally Utilized Infraction Procedure
Student may receive a verbal warning from staff member who witnesses the infraction.
Staff member who witnesses the infraction will determine if an infraction referral is warranted.
If the infraction warrants a referral, the student will report to the Secondary administration office to receive the referral form.

ral Process
Administrative conference with student, contact parents - Parental support is vital to the success of the Code of Conduct as
consequences out of school are often more effective in producing motivation than consequences imposed in school. It is the parent's 1
as the school's partner to have a home consequence prepared that will encourage proper school behavior.

Teaching and Instruction - The Student is reminded of the Code of Conduct contained in the Parent-Student Handbook. They are ¢
reminded that by signing the Student Compact (see VIII. Student Compact) they agreed to abide by the Code of Conduct described ir
Parent-Student Handbook. The first step in the discipline process is conferencing with the student and reviewing the Code of Condu
ensure the student knows and understands the violation.

Application of consequence

e Student will make amends to those offended or impacted. Amends may include verbal apologies, written apologies, restitution o
property, and other amends as determined appropriate by the teacher or school administration.

First Offense: Warning and call home to parent(s) or Suspension (depending upon infraction)

Second Offense: Parent Intervention (parent attends school with student) or Suspension (depending upon infraction)

Third Offense: Short-term suspension (1 day) or (3 days)

Fourth Offense: Short-term suspension (3 days) or Long-term suspension (10 days)

Fifth Offense: Long-term suspension (10 days) and review of potential expulsion proceedings
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udents who physically harm other students will not be allowed to remain in the classroom.

ican Prep does not have a form of “in-school” suspension. If a student is not able or allowed to attend class due to his/her inabi
perly participate or as a result of a discipline referral, a Parent Intervention (see VI. Code of Conduct: Parent Intervention
lines) or a Suspension will occur.

1t Intervention Guidelines

the parent the opportunity to view their student in their learning activities at school so they can provide the needed supports and structi
1e to assist the student in finding success at school.

e the student’s parent to assist the student in learning:
How to stay focused on doing their best on all of their work.
How to be respectful to the teacher and focus on learning.
How to conduct themselves in an appropriate manner in each learning environment at school.
w with the parent and student what is expected of the student at school each day
. Students at APA are expected to do their best on all work.
. Students are expected to respect the teacher and focus on learning.
. Students are expected to govern themselves and control themselves in all situations at school.

t’s Duties

. Stay with the student — sit next to student desk during class time, transition with student.

. Fill out the data tracking form for Parent Interventions.

. Re-direct the student back to learning whenever necessary.

. Teach the student how to show respect to the teacher (ie: eyes on the teacher, feet flat on the floor, mouth closed, hands on the desk,
. Help the student to see the value in self-control and self-governance.

. Take any/all opportunities to notice good behaviors and teach correct behaviors during learning time, transitions, lunch, recess, etc.

. Instill in their student the desire for success at school through establishment of meaningful rewards and consequences.

end of the intervention, the teacher, student and parent will meet to discuss the positive effects of the intervention and help the stua
als for a successful school year. If more coaching is needed, parents will be invited back to coach for an extended period of time.

rgency Suspensions and Expulsions

lent shall be immediately expelled or placed on long-term suspension for any safe schools violations, including but not limited to:
Possession of a Safe Schools Banned Item (see below)
A serious violation affecting another student or staff member in or on school property, or in conjunction with a school activity
The destruction of school property, vandalism, or graffiti, or etching as defined by Utah Code Annotated § 76-6-107.
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chools Banned Items
»ns and dangerous substances are not allowed on the premises of American Prep. Possession of any of the following items may be gron
mediate expulsion:
Controlled substances
O narcotics,
0 tobacco, cigarettes, e-cigarettes, and other electronic smoking devices)
0 Alcohol
0 prescription medications
Weapons, including real weapons or look-alike weapons
0 Toy guns (Nerf, Rubberband Shooters, Airsoft, etc.)
0 Any explosive, noxious, or flammable material (including aerosol cans, such as deodorant sprays)
0 Matches or lighters
0 Bullets
0 Kanives or other cutting tools (other than school scissors)
Sexually explicit material — written, pictorial, or electronic including nude depictions of either gender in a sexual context.

VII. Parent Involvement Policy

-custodial parent/guardian

can Prep abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents. In the absence of a c«
to the contrary, the school will provide the non-custodial parent access to the academic records and to other school-related information
ing the student. If there is a court order specifying that there is to be no information given, it is the responsibility of the custodial parer
le the school with an official copy of the court order.

ise, non-custodial parents will have access to students during school hours in the same way that custodial parents do (including picking
ident from school) unless documentation to the contrary is presented to the school.

:givers

‘nts are going on vacation, be sure and add the caregiver to the student’s card so they can pick them up from school if necessary while y
ne. You should also leave a “permission to treat” with the caregiver in case there is need for medical attention for the student and the
s are not available.
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s

rs are welcome at American Prep. Visitors must enter the elementary or secondary main entrance and sign in at the office . Visitors m
| Visitor’s Badge while they are in the school. Visitors are welcome to visit any classroom as part of our “empty chair” philosophy. In
yoms there is an empty chair in which visitors can sit and observe the instructional process. Visitors should not involve themselves in t
yom. We ask that visitors not bring small children to observe in the classroom.

nteer Guidelines

can Prep asks families to provide 20 hours per year per family of volunteer service. Most of our families provide MANY more hours t
Your generous gift of time and talents makes it possible for our students to have an outstanding educational experience. This would no
le without our volunteers’ assistance. THANK YOU parents!! Please contact your child’s teacher or the office staff for ways you can
~ill guide you in finding a volunteer opportunity at the school.

1portant that volunteers work together as team members with American Prep staff members. The following guidelines are helpful in
ng that volunteer service is a positive experience for parents and is effective for our students.

Volunteers must sign in and out at the office, get a Visitors badge and wear it during the time you are in the building volunteering.
Volunteer Dress & Behavior — please dress appropriately. The more we show respect for our school, the more respect the students w
feel toward the school. American Prep’s dress code is reflective of a high level of respect. We encourage volunteers to reflect this s:
level of respect in their own appearance when they volunteer at the school.

Volunteers work under the supervision of staff.

As a matter of professional ethics, and personal privacy, volunteers do not discuss teacher, student or school affairs with other people
extremely important that confidentiality be upheld at all times. Administrators have the same expectations of confidentiality from
volunteers as they do from the American Prep staff.

Volunteers may be asked to grade student papers, and it is imperative that student work is ONLY discussed with the teacher or stude:
directed by the teacher, and no one else.

For your own protection, avoid being alone with one or two students. If this is unavoidable, be sure and keep the door open or move
hallway to work.

Student Discipline: Volunteers have a responsibility to inform staff if there is a problem with student behavior. Volunteers should nc
discipline a child unless they are expressly instructed to do so by the supervising staff member.

If you are scheduled to work in the classroom with students, bringing young children is not recommended as they may become a
distraction in the classroom. If you are coming to a meeting or a group work activity, bringing younger siblings may be acceptable.
Volunteers have no claim to intellectual property created during their volunteer service at American Prep.
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ers and Chaperones

s may be asked to volunteer as chaperones and drivers. Certification requirements are:
1. A current copy of your driver’s license
2. A current copy of car insurance card - the one you carry in your car with the expiration date in the future (must be updated befor
activity)
An auto insurance policy declaration page ($150,000 minimum Auto Liability Limit required)
Fill out the Employee/Volunteer Driver Acknowledgement form
5. Review "Booster Seat Flyer" View the Driver Safety Video and pass the test found at www.risk.utah.gov

bl

nt—School Communication

lines

wnication at American Prep, as outlined in our school vision, will be positively framed and undertaken in good faith by all parties. An
question or concern is to take it to the person most able to address it and to no one else. This allows for all members of the commur
fe and valued, and to have confidence that all concerns will be addressed to the point of satisfaction. Feedback from all stakeholders is
ial for the school to be continually engaged in a process of improvement, and feedback is more likely to be shared freely when stakehol
nfident their feedback will be carefully heard and addressed.

knowledge the many familial relations at American Prep. Our school was founded by a group of individuals, including family memb
lends. Most of our employees have children who attend the school, and some of the employees are related to other employees. The
tage to having family included in our school structure is an elevated commitment level that is the result of serving our own children. TI
1001 is not just someone’s “job,” but also a reflection of a family legacy and commitment to something above and beyond the ordinary.
ophy then extends to all the families that have joined in and brought their children, relatives and friends to invest their energies and bec
“what we call the “American Prep Family.” We realize that this environment may make some individuals hesitant to voice concerns.
you that we are dedicated to managing familial relationships professionally and addressing all concerns brought to us.

'rns must be brought by a parent about their own students or their own concerns. Parents may not represent a group in bringing conc
American Prep Administration or Governing Board, as each parent’s concern must be addressed individually and confidentially. In or«
ve the confidentiality of our students, group concerns will not be addressed.

nels of Communication

iers of the American Prep community who have a question, concern, feedback or a need for information will identify the person best ab
r their question or concern or most logically to hear their feedback and will approach that person in a positive manner. We have establ:
- communication channel through which we invite you to bring any concerns or questions you may have. The persons listed are in orde
ou should address your concern to first, next, etc.:

cademic, Behavioral, or other Concern — Jr. High
Child's Teacher - Classroom Teacher - teacher’s first initial lastname@apamail.org
Jr. High Director — Jake Winegar--jwinegar@apamail.org
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School Counselor — counselors@apamail.org

High School Director - Craig Peterson--cpeterson@apamail.org
District Academic Director - Jen Walstad - jwalstad@apamail.org
Parent Advocate — parentadvocate@apamail.org

cademic, Behavioral, or other Concern — High School
Child's Teacher - Classroom Teacher - teacher’s first initial lastname@apamail.org
High School Director — Craig Peterson--cpeterson@apamail.org
School Counselor — counselors@apamail.org
District Academic Director - Jen Walstad - jwalstad@apamail.org
Parent Advocate — parentadvocate@apamail.org

yecial Education Concern - Jr. High
Child's Teacher — teacher’s first initial lastname@apamail.org
Jr. High School Director — Jake Winegar--jwinegar@apamail.org
Special Ed Case Manager — Laura Moody- Imoody@apamail.org
District Academic Director - Jen Walstad - jwalstad@apamail.org
Parent Advocate — parentadvocate@apamail.org

secial Education Concern - High School
Child's Teacher — teacher’s first initial lastname@apamail.org
High School Director — Craig Peterson--cpeterson@apamail.org
Special Ed Case Manager —
District Academic Director - Jen Walstad - jwalstad@apamail.org
Parent Advocate — parentadvocate@apamail.org

ty or Safety Concern, Carpool
rns about carpool and facility safety and should be brought to a school secretary. If the secretary is unable to resolve the concern, the
ary will notify whoever is best able to address the concern.

ample: If a parent has a question related to instruction or that relates to the classroom in any way, the classroom teacher should be the 1
1 to whom the parent would go seeking information or resolution. If the parent does not feel their concern has been resolved by the teac
nould ask the teacher for a meeting with an Administrator. If the parent desires, they may ask the school secretary for an appointment
rector directly if they feel their concern would best be addressed at that level and they have already tried to address it with the teacher 2
comfortable asking the teacher for an administrative conference. If the parent feels the Director has not sufficiently resolved their conc
1ay bring their concern to the parent advocate member of the Governing Board. This may be done by emailing advocate@apamail.o

ember of the community is unclear who the best person is to answer their question or concern or hear their feedback, they may ask
er of the administrative staff, beginning with one of the school secretaries.
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t Survey
can Preparatory Academy solicits our parents’ views on our programs and staff members through regular surveys. Families will have 1

unity to express their level of satisfaction with all aspects of American Prep’s programs. Survey results will be available on the websit
points from the survey will be communicated to the parent community via the school newsletter. It is the goal of American Prep to ha
parent participation in the parent surveys.

ymous written communication, outside of the annual school survey, will be discarded without being acknowledged.

ol-Parent Communication

kly newsletter from the Director will be emailed to American Prep families and also will be sent home with one student in each Ameri
amily in the weekly communication envelope. This envelope will go home with students on Thursdays or Fridays. The newsletter wi
n notification of important dates and events, as well as pertinent school news and information. For academic information, see IV. Acac
3s: Academic Communication.

t Meetings and Events
s are required to attend the following:
Parent Orientation Night
Parent Teacher Conferences
State of the School Address
End of Year Culminating Activity for each student

school events parents are invited and encouraged to attend: Show What You Know (Wednesday mornings), Veteran’s Day Program, M
mances, Ambassador Events, etc.

t-Teacher Conferences

ntary: Parent/Teacher conferences will be held at the end of first and third terms, in which academic goals are set for each student witt
Tom parents and, at times, students. Parent/Teacher conferences are listed in the school calendar and all parents are expected to attend
ences. A third parent-teacher conference is held mid-year which is an optional conference that parents or teachers may request.

High and High School: Parent-teacher conferences will be held twice per year according to the school calendar. Teachers will be at t:
MP room and parents will meet with them on a first-come, first-served basis. Parents of 9"-12" graders must attend a Student Educatic
iation Plan conference with the student and the teachers, scheduled according to the school calendar (this is required according to state
s of 7" and 8™ graders are required to attend one Student Progress Conference scheduled according to the school calendar. This is a
:rful opportunity for all of the adults in the student’s school and home life to gather and encourage the student.

rences may be scheduled at any time parents or teachers feel it would be beneficial.
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ncial Contributions

e a qualified 501(c)(3) non-profit corporation, and donations to the school are tax deductible to the extent allowable by law. Each year,
families to contribute to American Prep. We consistently raise over $20,000 through donations annually. These funds are used to proy
| programs and materials for our students. Families are invited to donate to the school at any time by writing a check to American Preg
“Friends of APA” on the memo line. We very much appreciate the generosity of American Prep families!

works hard to bring outstanding programs that provide the very best opportunities for growth and learning. APA also works hard tc
o families as low as possible. In order to provide some of our programs, we find it necessary to charge some school fees. There are n
idents in Elementary school. There are basic fees for all 7th-12th grade students, and special fees for some classes, teams, and acti
ee Schedule clearly outlines which classes and activities have fees associated with them. These fees are established annually by the
:r Academies Board in accordance with the rules and regulations set forth by the Utah State Legislature and the Utah State Bo
tion. According to law, American Prep provides waivers for families who meet certain criteria.

can Prep’s Fee Schedule and Fee Waiver Guidelines are provided to parents each year in the registration packet.. The new fee
les parents an avenue to invest in their children’s school opportunities. We encourage all families to carefully consider the lessons taug
d by applying for and using fee waivers, and to refrain from applying for waivers except in cases of true hardship. Fees will be wai
lance with the Utah State Board of Education standards. In addition, case-by-case determinations are made for those who do not g
one of the foregoing standards, but who, because of extenuating circumstances are not reasonably capable of paying the fee.

apply for fee waivers, your student may be given a work assignment or community service requirement to fulfill in lieu of paying the f
est of a fee waiver is denied, the student or parent may appeal the decision to the Administrative Director. If the administration upholds
»n to deny the fee waiver, the student or parent may appeal to the Utah Charter Academies Board. Please direct questions regarding fe«
iivers to the office staff or school administrators.

or Damaged Books

-curriculum staff carefully records and inspects the textbooks and other materials (library books, etc.) that are returned throughout the ¢
Damaged materials (marked, soiled, torn, etc.) are repaired or removed from circulation. When a student is issued a book during the s
t is the family's responsibility to immediately report any damage that may have escaped the school's notice. Failure to do so will result
ption that the damage occurred while under the current student's care. Parents will be required to pay for all materials that are lost or

ed with damage. Student registration for the following year will not be processed if a family has outstanding lost book fines or other fi:
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ndix A: School Compact

RICAN PREPARATORY ACADEMY AGREES TO:

Provide an orderly, safe and nurturing learning environment conducive to student learning.

Use multiple sources of information in determining the strengths and needs of the school and of individual students.
Establish school goals and student achievement standards based on an annual comprehensive needs assessment.
Educate students according to individual levels of comprehension and subject mastery based on regular assessments.

Provide frequent and ongoing feedback to parents on how the student is progressing academically in formats that are easil
accessed and understood.

Utilize content-rich, efficient curriculum and research-based instructional methodologies to ensure that every student has 1
opportunity to achieve academic success.

Assist Secondary students in their efforts to become student scholars by providing an academically rigorous liberal arts
program that prepares them for advanced study at the high school level.

Ensure that educational services are provided by highly qualified teachers and paraprofessionals.
Prepare students to be good citizens and confident participants in their communities.
). Help students resolve conflicts or behavior challenges in a positive, non-threatening way.

. Encourage parent participation in school improvement, program awareness and activities, and student achievement. Builc
capacity of parents to help their children achieve high standards.

). Share assessment and evaluation data with parents and the community.

ndy Barrs, Administrative Director Jake Winegar, JH Director Craig Peterson, HS Director
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ndix B: Student Compact

'ENTS AGREE TO:

Come to class each day on time, ready to learn and do my best! (I. Mission and Vision: Building Foundations and I. Daily
School Operation: Attendance)

Do my homework every day, and turn it in when it is due (IV. Academic Policies: Homework).

Abide by APA rules for television viewing and computer games on school nights (IV. Academic Policies: Homework).
Abide by the Code of Conduct in my dress, language, and behavior (VII. Code of Conduct).

Practice good organization by using my docket, learning plan, and Secondary binders (IV. Academic Policies: Organizatic
Eat nutritious meals and get sufficient sleep to be a healthy learner (III. Health and Safety: School Lunch).

Ask for help when I need it.

Give my parents (or the adult who is responsible for me) all papers and information sent home from school.

Respect myself and others at the school and in the community. Work to resolve conflicts in positive, non-threatening way
(VL. Code of Conduct: Language and Communication).

). Treat school property, including books and materials, with care.
. Promptly report any non-building behavior to a member of the school staff (VI. Code of Conduct: Behavior).

). Be a Builder in Every Way! (I. Mission and Vision: Virtuous Character Development: Builder’s Theme)

udent #1 Grade Student #2 Grade Student #3 Grade

udent #4 Grade Student #5 Grade Student #6 Grade
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ndix C: Parent Compact
NTS AGREE TO:

Use “Builder Behavior” within the American Preparatory community by being positive and encouraging with staff, other parents, an
especially with students (IV. Academic Policies: Communication with Students and VII. Parent Involvement Policy: Parent-School
Communication).

Inform and provide constructive input to appropriate staff at American Preparatory Academy in a timely manner should I become aw
obstacles to my student’s education (VII. Parent Involvement Policy: Parent-School Communication).

Ensure that my student attends school regularly and on time. Notify the school promptly in the case of my student’s absence. As oft
possible, schedule appointments outside of school hours (II. Daily School Operation: Attendance).

Abide by school policies regarding check-in/check-out procedures and visitor policies (II. Daily School Operation: Check-ins and Ct
outs).

Abide by school policies and procedures regarding student drop-off and carpool (II. Daily School operation: Carpool).
Ensure that my student receives sufficient rest and has a nutritious breakfast and lunch (III. Health and Safety: School Lunch).

Ensure that my student arrives at school prepared for class with necessary materials and in appropriate dress uniform (IV. Academic
Policies: Organization and V. Dress Code).

Provide an environment in the home that will make it possible for students to engage in scholarly pursuits on a daily basis. This shot
include opportunities for exercise, study, homework, and reading. It may also include instrumental practice (IV. Academic Policies:
Homework).

Review my student’s homework and sign my student’s learning plan each night (IV. Academic Policies: Organization).

). Support my student’s education through attendance at school meetings, parent-teacher conferences, and parent-interventions when
necessary (VIIL. Parent Involvement Policy: School-Parent Communication and VI. Code of Conduct: Parent Intervention Guidelines’

. Support the American Preparatory Community by completing parent surveys and volunteering at least 20 hours per school year (VII.
Parent Involvement Policy: Parent-School Communication and Volunteer Guidelines).

.. Abide by other school policies and procedures as outlined in the Parent-Student Handbook and the Acceptance of Policy.

irent (1) Name Signature Parent (2) Name Signature
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